[image: C:\Users\tarac\AppData\Local\Microsoft\Windows\Temporary Internet Files\Content.Word\CRDF Global_logo_V1.jpg]Research Partnerships (RP) 
PROJECT STATUS REPORT
	
Team 1: Award number _______/ Country _________
Team 2: (if applicable) Award number _______/ Country _________

Report Number: ________

Reporting Period Dates: __________ 




Instructions:
Every six months from the effective date of the project Award Agreement, Principal Investigators are required to submit a Project Status Report. Please provide detailed comments in the sections below. In the case of a collaborative-team project, the report should be jointly prepared.

Report Guidelines: 
· Limit the content of your report to no more than two (2) typed pages. 
· Reports are due within fifteen (15) calendar days after the close of each reporting period unless otherwise stipulated in the project Award Agreement. 
· Email the report as a .doc or .pdf file to projectreports@crdfglobal.org with subject line: Project Status Report - Award # [team 1]/ [team 2 – if applicable] 
· For collaborative teams, only one Principal Investigator should email the report, while the other Principal Investigator should be clearly copied (“cc”) in the email message to indicate concurrence. CRDF Global will not accept project reports submitted without clear concurrence from both Principal Investigators. 
· For U.S. Principal Investigators receiving awards as Fixed Obligation Grants, please refer to the Milestone Template submitted with your original proposal and ensure that all deliverables are attached to this report. Failure to submit all previously specified deliverables may result in delay of payment under this grant. Please note that this requirement is ONLY for U.S. teams who submitted milestone plans in their original proposals. If you did not, you may disregard Section III of this report. 

**Please note: this report does NOT represent a payment request/invoice. Teams should ensure that they or their authorized representative have submitted appropriate requests for payment in accordance with instructions from their CRDF Global Grant/Contract Officer. 

If you have any questions about the project status reports, please contact projectreports@crdfglobal.org.


I. Project Information

1. [bookmark: _GoBack]Milestone Report & Project Status- Describe the milestones that were proposed for this reporting period, whether they were achieved or delayed, and the associated deliverable(s):


2. Developments and Accomplishments:


3. Problems:


4. Future Plans:


5. Products or publications associated with this project:


II. Project Financial Information (Cost-reimbursable Awards Only)

Individual Financial Support:  In the table below, list the names of all participants (paid and unpaid) working on the project during the reporting period. If the individuals received payment from CRDF Global during the reporting period, please indicate the amounts received. If there was no financial activity during this period please indicate that in this section. 

	Name of participant
	Amount received from CRDF Global during reporting period
	Level of effort during reporting period (% research time)

	
	
	

	
	
	

	
	
	

	
	
	



1. Materials and Services: List all materials and services purchased during reporting period. Include price and purpose of each item as it relates to your project. 


2. Travel: Describe any travel of team members during the reporting period. For each trip include who traveled, the location, dates of travel, purpose of travel and expenses incurred to the CRDF Global award.


3. Institutional Support: Indicate any institutional support claimed during the reporting period.


4. Other Sources of Support: Indicate any the source and amount of any monetary or in-kind contributions and/or costshares that supported your project in addition to the CRDF award. 


III. Billing Contact (for U.S. teams ONLY)

	Please provide current contact information for the following:

1. Institutional Representative (a representative in a university’s Office of Sponsored Research or equivalent): 
a. Name: 
b. Phone: 
c. Email: 

2. Billing Representative (the person responsible for submitting invoices to CRDF Global on behalf of the Principal Investigator/Institute)
a. Name: 
b. Phone: 
c. Email: 
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